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Town Board Work Session Minutes 
Wednesday May 11, 2022 

7:00 PM 
 
I. Call to Order 
  
 Present: 
 Supervisor Cinti     
 Councilwoman Drawe 
 Councilwoman Kohl    
 Councilman Ockenden   
 
 Also Present: 
 Mark Valentine   Director of Planning and Engineering 
 Kerry Ivers   Director of Developmental Services 
 Eric Tait    Director of Public Works 
 Andrew Urckfitz   Recreation Director 
 Sue Scheidt   Deputy Town Clerk 
 
 Absent: 
 Councilwoman Lee 
  
 
II. Approval of Minutes  

Councilperson Kohl moved for the approval of the Minutes of April 
27, 2022; Councilperson Drawe seconded; All present voted “Aye”.  
 

III. Monthly Reports –  
 Supervisor Cinti stated, with the approval of the Town Board, it 

has been decided that most departments will be submitting reports 
every other month moving forward, except for Finance, Receiver of 
Taxes and Town Clerk. Those departments are required by law to 
file a monthly report. 

 
IV. Guests 
 

a. Bergman presentation on Clark House study results 
 

Eric Tait, Director of Public Works gave some background history 
of the Clark House dating back to the original construction in 
1832 through several additions as recent as 1983. The Town of 
Penfield purchased the Clark House in 2018. Environmental testing 
was completed with unfavorable results. Further reviews and 
inspections were carried out to determine if code and safety 
concerns warranted further analysis. 
 
Bergman Associates was brought in to do an existing conditions 
assessment of the property. The goal of the study was to 
determine the possibility of rehabilitation or demolition of the 
building and the costs associated.  
Mr. Tait stated the study was completed in 2021. 
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Supervisor Cinti stated this presentation is for information and 
discussion purposes only. She stated there will be further 
discussions moving forward. 
 
Andy Hart of Bergman Associates did a photo presentation of the 
structural damage and deterioration due to age, inferior 
construction, and neglect. Bergman’s report was presented to the 
Board with options of rehabilitation or demo, to all or portions 
of the building and the estimated costs. 
  
Supervisor Cinti stated further discussion will include how to 
move forward, and what the possible uses of the building might 
be. 
 
Further discussion included the condition of the barn across the 
street and setting up a visit for the Board members. 
 
Councilperson Kohl clarified, the Clark House is not part of the 
Shadow Pines referendum or bond. She stated there is more 
flexibility and options moving forward with this property. 
 
Supervisor Cinti invited the Board and public to take tonight’s 
discussion into consideration and reach out to her with questions 
or concerns. 

 
 

V. ACTION ITEMS  
a.  Request for a Hold Harmless Agreement – 22 Summit Crest Cir. 
– Barg 
 
Mr. Valentine stated the homeowner installed a fence within the 
drainage easement on the property. Mr. Valentine stated, he had 
no concerns of drainage, after visiting the property. The 
homeowner understands the conditions of a Hold Harmless 
Agreement. 
 
Councilperson Ockenden moved to approve the agreement; Seconded 
by Councilperson Drawe; All present voted “Aye”. 
Staff will prepare a resolution 

 
 b. Janitorial Services Contract Bid Results – Tait 
 

Mr. Tait stated in 2021 The Library, DPW offices and the Town 
Hall offices, went out to bid for janitorial services.  
Mr. Tait stated on April 29, 2022, the Library and DPW was re-
bid, due to unsatisfactory service under the previous contract. 
One bid was presented on April 29, 2022, by Clark Building 
Service.  
Mr. Tait stated Clark Building Service has a good reputation with 
the town. Clark Building Service has the current contract for the 
Penfield Town Hall. Mr. Tait is confident and recommends awarding 
the janitorial services contract to Clark Building Service. 
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Moved by Councilperson Kohl; Seconded by Councilperson Draw; All 
present voted “Aye”.  

     Staff will prepare a resolution.  
 

c. Rezoning 1788, 1790 and 1794 Penfield Rd. Public Hearing 
follow-up – Ivers 
 
Ms. Ivers stated the matter of these properties is that they 
currently have split zoning of both residential and four corners 
within each parcel. The applicant asks to amend the zoning map 
with single consistent zoning of the parcels. A Public Hearing 
was held on May 4th, 2022. 
 
Councilperson Drawe moved to rezone the parcels; Seconded by 
Councilperson Kohl; All present voted “Aye” 
Staff will prepare a resolution 

 
d. 2135 Five Mile Line Rd. Conditional Use Permit (Acadia) Public 
Hearing follow-up – Ivers 
 
Ms. Ivers stated this application is for a Conditional Use Permit 
to relocate an existing business from 2118 Five Mile Line Rd. to 
a larger space at 2135 Five Mile Line Rd.  
Ms. Ivers stated there have been no further comments since the 
public hearing on May 4th, 2022. 
 
Ms. Ivers stated the applicant had presented 3 signage options. 
Ms. Ivers stated a condition of the permit will include the 
Board’s preference to sign option 2, without the leaf logo. The 
resolution will also state the signage at the current store 
location will be removed. 
 
Councilperson Kohl moved to grant the request with conditions as 
discussed; Seconded by Councilperson Ockenden; All present voted 
“Aye”. 
Staff will prepare a resolution 

 
 e. Courtshire Culvert Replacement Bid Results – Valentine 
 

Mr. Valentine stated this project has come before the Board 
before. This culvert has exceeded its life cycle. Mr. Valentine 
stated the town received $90,000 for this project through Monroe 
County’s Community Block Grant program. 
The project went out to bid on April 29, 2022. One bid was 
received from CP Ward. Mr. Valentine stated the bid was 
reasonable and within the expected budget. Mr. Valentine stated 
CP Ward has a good reputation. He is confident to work with CP 
Ward on this project. 

  
Councilperson Ockenden moved to award the contract to CP Ward; 
Seconded by Councilperson Drawe; All present voted “Aye”. 
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f. Penfield Childrens’ Garden Grant Award – Cinti 
 
Supervisor Cinti was made aware of a grant being offered through 
the Genesee Valley Regional Market Authority by resident, Terry 
Tydings. Supervisor Cinti stated the project to expand the 
Children’s Garden at the Penfield Victory Garden, matched the 
grant criteria for consideration. 
Supervisor Cinti thanked Sabrina Renner for the quick response in 
putting together the application. The Town was awarded $15,000 
for the garden project. 
 
Supervisor Cinti stated the town attorney approves the contract 
to accept the grant award as written.  
 
Councilperson Kohl moved to sign a contract to accept the grant; 
Seconded by Councilperson Drawe; All present voted “Aye” 
 
g. Recreation Entrance Signage – Urckfitz 
 
Andrew Urckfitz, Recreation Director, stated the department met 
recently to discuss how the department communicates to the 
public. The discussion focused on signage at the different 
entrances to the building, especially for the two entrances 
(recreation department and court offices) on the north side of 
the building.  
Mr. Urckfitz stated the team did some shopping. They would like 
to apply a vinyl decal sign outside the current recreation 
entrance on the north side of the building.  
The sign measures 50” by 50”. The cost is $173.  
Mr. Urckfitz stated the facilities staff will install the sign. 
Mr. Urckfitz shared with the board, a visual of the sign design. 
 
The Board approved the signage. 

 
 
VI. INFORMATIONAL ITEMS 
 

a. Food Truck Permitting discussion – Urckfitz, Cinti 
 

Supervisor Cinti stated, there was a request to revisit this 
matter to allow food trucks in the town parks. 
 
Mr. Urckfitz stated, the department heads met to discuss what the 
rules and application process might be. Some research was done in 
towns with similar programs. 
The draft application includes a fee of $750. for the season (May 
through October). Various permits, insurances, and inspections 
would be required. 
Mr. Urckfitz stated locations were selected keeping safe 
maneuvering in mind, and not to conflict with nearby food 
establishments or private party lodges and shelters.  
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Andy stated this program is separate from town celebrations that 
include food trucks. 
 
Supervisor Cinti stated Town Attorney Horowitz has not reviewed 
the application.  
The Board will continue the discussion. 

 
VII. HELD ITEMS 

a. DPW facility – Cinti/Tait 
b. Private pond maintenance – Valentine 

 
VIII.  Old Business – None 
 
 IX. New Business - None 
 

X. Executive Session – Councilperson Drawe moved to go into an 
Executive Session to discuss a personnel matter; Seconded by 
Councilperson Ockenden; All present voted “Aye” 

 
 XI. Next Meeting – May 25, 2022 
 
XII. Adjournment – Supervisor Cinti adjourned the regular Work Session 

meeting at 8:03 
 
 
Sue Scheidt 
Deputy Town Clerk  


